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I'BOY COII Ne241 umenn I'eposi Pocenu I'. A . Kuukaiiio

1. O6mme monoxkeHust

1.1. Hacrosmee ITonoxenue o 6ubmoTeke 0611e06pa3oBaTenbHON OpraHu3aliy pa3paboTaHo B
coorBeTcTBUM ¢ PDenmepanbHbM 3akoHOM Ne 273-P3 or 29.12.2012 «O6 ob6pasoBaHuu B
Poccuiickoit denepanuu» B pemakuun ot 25 mons 2022 romga u PenepansHEIM 3aKOHOM OT
29.12.94 Ne 78-®3 «O 6ubnuoreunoM neine» (B pemaxumu ot 11 mromsa 2021 roxma), ¢ yderoMm
QenepanbHOro 3akoHa ot 25 monst 2002 r. Ne 114-03 «O mpoTUBOAEHCTBHN 3KCTPEMUCTCKOM
OEITeIPHOCTH» ¢ M3MEHeHMsMH Ha 14 wrons 2022 roma, a Takxke Ycrasa
06meo6pa3oBaTeIbHON OpraHu3auuy ¥ APYTHX HOPMATHBHEIX IIPABOBBIX aKTOB Poccuifckoit
Qenepanuu, pernaMEHTHPYIOIMX AESITEIHHOCT 0011e00pa3oBaTebHEIX OpraHH3allHii.

1.2. Jlannoe ITonoxenue o Gubmuorexe mkomsl (ganee - I[lonoxenue) 0603HAYAET OCHOBHEIE
IIPUHIMIIEL, 331294 U QyHKIHKM OHOIMOTEKH B LIKOJIE, ONpeeNseT OPraHu3altIio qesSTeIbHOCTH,
YIpaBIEHUE, IOPSIOK I0Ib30BaHHUS IIKOIBHOM OHOIMOTEKOH, a TakKe perlaMEeHTHPYET IIpaBa U
005[3aHHOCTH 110JTb30BaTeNel M PaGOTHHKOB GHOIHOTEKH 06IE06pa30BaTENBHOM OPraHH3aIIH.
1.3. Hacrosmee IlonoxeHne periaMeHTHpyeT paGoTy M GashCHblE (GYHKIHUH OHOTHOTEKH
00Ie06pa3oBaTelbHON  OpraHU3allMy, KOTOpas CIOCOOCTBYET (OPMHPOBAHHIO KYIBTYpHI
JHYHOCTH YYaIlUXCS IUKOJBI M II03BOJIAET IIOBBICHTH 3()(EKTHBHOCTE HH(POPMAIMOHHOIO
o0cIyXHBaHUA y4eOHO-BOCIIUTATEILHOM NEATENHOCTH.

1.4. Hacrosmee IlonoxeHuWe SBISETCA JIOKATHHEIM HOPMATHBHBIM aKTOM IUKOJBl U
ONpeNeNsIeT YpPOBEHb TpeOoBaHMiA K OHONHOTEKE Kak K CTPYKTYPHOMY HOApasfeleHHIO
00mmeo06pa3oBaTeTIbHON OpraHUu3alyH.

1.5. IllxonbHas GubmuoTeKa SBNIETCS CTPYKTYPHBIM MOApasieleHHeM oGpa3oBaTelbHOM
OpraHu3allH, YJaCTBYIOIIMM B y4eOHO-BOCIHTATEIFHOM NEATENBHOCTH B IENSX 00eCIeueHHs
IIpaBa y4aCTHUKOB 00pa30BaTeIbHOM NeSTENPHOCTH Ha GeCIIaTHOE [MOIb30BaHNe OUOIHOTEUHO-
HHPOPMAIIMOHHBIME PECYPCAMHU.

1.6. JlearenmsHOCTs OMONMHOTEKH MIKONBI OPraHM3YeTCS M OCYIIECTBISETCS B COOTBETCTBHH C
POCCHACKAMH KYNBTYPHBIMH M 00pa3oBaTENbHBIMU TPAIULUAMH, a TAKKE CO CIOXKHBIIAMCS B
oOIIeCTBE MIEONOTHYECKAM M  IONMTHYECKMM MHOrooGpasueM. OG6pasoBarensHas u
NPOCBETUTENbHAS (QYHKIMH OHONMOTEKH O6asMpyrOTCS Ha MaKCHMAIBHOM HCIIOJIb30BAHHU
JOCTIDKCHHH  oOIuevenoBedeckoit KymbTypsl. OGecnedeHHOCTs OGUOMHOTEKM —y4eOHBIMIL,



METOJMYECKUMHA ¥ CIOPABOYHBIMU JOKYMEHTaMH YYWTHIBa€TCS MpH JHULEH3MPOBAHUM
00pa3oBaTeNnbHOM OpraHu3aluy.

1.7. Cornacho ct. 35 n.1 ®enepansroro 3axona Ne 273-03 ot 29.12.12r. «O6 obpa3oBanuu B
Poccuiickoii ®Pemepanuu» MKOIbHAsS OHOIMOTEKa MOCTYNHA M OecruiaTHa I YHUTaTeNeH,
o0ydJarommxcs, yduTened u Ipyrux paboTHUKOB 00meoOpa3oBaTeNbHON OpraHU3alMy.
Y IOBIETBOPSIET TaKkKe 3allpOCHl POAUTENEeH Ha JMTepaTypy IO IEeNaroruke u 0O0pa3oBaHUIO C
YYETOM UMEIOIIUXCS BOZMOXKHOCTEH.

1.8. Ilemu mxoapHOM OHOIHOTEKH - HOPMHUPOBAHUE OOIIEH KyIbTYPhI IHYHOCTH 00YYAIOIIHNXCS
Ha OCHOBe ycBoeHHs DemeparbHBIX MOCYIapCTBEHHBIX 00pa3oBarenbHbIX cTanmapToB (GI'OC),
conepkaHus 001eo0pa3oBaTeNbHBIX IPOrpaMM, UX afanTalys K JXU3HU B OOIIECTBE, CO3MaHUe
OCHOBBI [UIS OCO3HAHHOTO BBIOOpa M IIOCIENYIONIET0 OCBOEHHS IIPO(ecCHOHATLHBIX
00pa3oBaTeNbHBIX INPOrpaMM, BOCIUTAHUE IPAKNAHCTBEHHOCTH, TPYIOMIOOMS, YBaXEHHS K
mpaBaM M CcBOOOJaM ueloBeKa, JIOOBM K OKpyxaromed mnpupoxme, Poxume, cemse,
(dhopMHEpOBaHKE 3TOPOBOr0 00pasa XU3HH.

1.9. bubnuoreka pyKOBOACTByeTcs B cBoed nestenbHocTH [lomoxxenueM, ¢enepanbHEIMU
3aKOHaMHM, YyKasamMu u  pacnopsoxeHusMu  [Ipesupmenta  Poccuiickoit  Penepanum,
[IOCTAaHOBIIEHMSIMH ¥ pacnopspkeHussMu  IlpaBurensctBa Poccuiickoit  ®enepamyu  u
HCIOJHUTEIBHBIX opraHoB  cyOmexkToB  Poccuiickoit Qenepanuy, — pemICHUSIMHA
COOTBETCTBYIOIIETO OpraHa YyIpaBleHHs oOpasoBaHMeM U YcTaBoM 00IIeo0pa3oBaTebHOM
OpraHu3alyy.

2. IIppHIMOBI AeATEeJHbHOCTH IKONBHOH 0100 TeKH

2.1. JleaTenbHOCTh IIKOJIBHOM OHONMMOTEKHM OCHOBEIBAETCS Ha IPUHIMIAX JIEMOKPATHH,
ryMaHU3Ma, 00IIeOCTYTIHOCTH, IIpUOpHUTETA 001IeueI0Be4eCKUX IIEHHOCTEH,
I'paXXJaHCTBEHHOCTH, CBOOOJHOIO pa3BUTHS IMUHOCTH.

2.2.B Oubnuorexe 3ampemiaeTcsd H3JaHWE U PACHpOCTpaHEHHE IIE€YaTHBIX, ayIuo-,
ayIUOBU3YAIbHBIX U UHBIX MAaTEpUaNOB, COAEpXKAIIUX XOTs OBl OOUH U3 IPHU3HAKOB,
IIpeAyCMOTPEHHBIX YacThIO NepBoi craThi | denepanpHoro 3akoHa ot 25 uronst 2002 r. Ne 114-
@3 «O mpoTHBOINEHCTBUM 3KCTPEMHCTCKOH IesTenbHOCTH» (C m3MeHeHusamM | mroms 2022
roga).

2.3. He momyckaercs Hamu4us SKCTPEMHUCTCKUX MaTepHalioB, IPU3BIBAIONINX K OCYIIECTBICHHIO
OKCTPEMUCTCKOH AEATENFHOCTH 160 0O0CHOBBIBAIOIIMX MM OIPABABIBAIOIINX HEOOXOIMMOCTH
OCYILECTBIIEHUS TaKOH MOEATENbHOCTH, B TOM 4YHCIE TPYObl PYKOBOIUTENEH HAaIMOHAT -
colpanucTudecko paboueit maptum I'epmanuy, ¢ammcrckoit maptum Wranmu, myOnukanui,
00OCHOBBIBAIONIMX HJIK ONIPABIBIBAIOIIMX HAlMOHATBHOE U (MJIH) pacoBOE IMPEBOCXOACTBO JHOO
OIIPaBIBIBAIOIIUX [IPAKTUKY COBEPIIEHNS BOSHHBIX MIIM MHBIX [IPECTYIICHU, HAIPaBIeHHBIX Ha
IIOJTHOE MJIM YaCTHYHOE YHUYTOXXEHHE KaKOH-TuM00 STHUYECKOH, COLMANbHOM, pacoBO,
HALlMOHAJIBHOM MIIUA PEJIUTMO3HON IPYIIIIEL.

2.4. KpoMme TOro, K TaKMM MaTepuanaM, B COOTBETCTBHH co cT. 13 denepansHoro 3akosa Ne 114-
@3 oTHOCHATCH:

— o(uuMaTbHBIE MaTepUATBI 3AIPEIEHHBIX KCTPEMUCTCKUX OpTraHU3allHil;

— MaTepHalbl, aBTOpPaMH KOTOPHIX SBISIOTCA JMIA, OCYXIEHHBIE B COOTBETCTBHH C
MEXIYHApOOHO-IPAaBOBBIMU aKTaMH 32 IPECTYIUIEHUS IPOTHB MHpa ¥ 4YeJoBeYecTBa U
colepxamye INpPU3HAKHU, INPEeAyCMOTPEHHBIE YaCThIO IEpBOM CTaTbd 1 HACTOSIIETO
®denepaabHOro 3aK0HA;

— moOble HHBIE, B TOM 4YHCJIE€ aHOHHUMHEIE, MaTE€pHaIBl, COJIEpXKaIlUe IIPU3HAKH,
IpeayCMOTPEHHBIE YacThI0 NepBoi cTaThu 1 HacTosmero denepanbHOro 3aKoHa.

2.5. B mnomemenun Oubnuoreku pasmemaercs DenepanbHBI CIHUCOK 3KCTPEMUCTCKOM
JIMTEpaTyphl, YIBEPKACHHBIN (enepaabHBIM OPraHOM HCIIOTHUTENLHON BIACTH, 3alpeIleHHOM K
pacIpocTpaHeHuIo Ha Tepputopun Poccuiickoit @enepanuu.




2.6. Ilopsamox moctyma K OuOnuoTeuHbIM (GoHAAM W Apyroil OuOIHOTEYHOU HHPOpPMAIIWH,
[IEpeYeHb OCHOBHBIX YCIYT U YCJIOBHS MX IIPENOCTaBICHUS OHONIHOTEKaMH OIIPEINENTIOTCS B
ITpaBunax nonp3oBaHMUsS OUOINOTEKOM.

2.7. O6meobpa3oBaTenbHas OpraHU3alUsa HECET OTBETCTBEHHOCTD 3a JOCTYIIHOCTH M KAyeCTBO
OubnIHOTEYHO-MHPOPMAIIMOHHOTO OOCITY)KUBaHUS OUOTMOTEKH.

2.8. Opranuzanus o06CITy>)KMBaHUS YYaCTHUKOB 00pa30BaTeNbHOM AESTEIFHOCTH IPOU3BOAUTCS B
COOTBETCTBMH C TIIpaBMJIaMHM OXpaHBl TpyAa M IOXapHOH Oe30IIacHOCTH, CaHHTApHO-
TUTHEHUYECKUMH TPeOOBaHUSIMHI 1 HOPMaMH.

3. 3agauu GnOAMOTEKH

3.1. Obecnieuenne y4eOHO-BOCIIUTATENFHOM AEATEIPHOCTH M CaMOOOPa30BaHUSA YYAIIUXCSA U
IearoroB o6meo0Opa3oBaTeIbHOM OpraHu3aIyi.

3.2. Obecneuenre yyacTHUKaM 00pa30BaTeNbHON NEATEIBHOCTH — O0yYaromMMCs, Ieaaroram,
pomuTensaM (3aKOHHBIM IIPEICTABUTENSAM) YYAIUXCAd — HOCTYNa K HMHQPOPMAIUH, 3HAHHIM,
uiesM,  KyJAbTYpHBIM  ILIEHHOCTSIM  IIOCPEICTBOM  HCIIOJB30BaHHMS  OHOIHOTEYHO-
HHGOPMaALMOHHBIX PECYPCOB Ha Pa3INYHBIX HOCHTEAX:

— OymMaxxHOM (KHIKHBINA GOHI, (GOH MEPHOTUUECKUX H3NAHMI);

— nudposoM (DVD -guckn);

— KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCHUTEIISX.

3.3. ®opMMpOBaHHME y YHTaTeNel HABBIKOB HE3ABUCHMOTO OHOIMOTEYHOro II0JIB30BATEIIS:
00y4eHHe MOTB30BAHMIO KHUTOM.

3.4. BocmuTaHHe KyJIBTYPHOIO M TPaXXTaHCKOIO CaMOCO3HAHHA, IOMOINs B CONHATA3ALAM
00y4aroImerocs, pa3BUTUH €r'0 TBOPYECKOr0 IIOTEHIINAIA.

3.5. ®opMupOBaHKe HABBIKOB HE32BHCUMOTO GHOIHOTEYHOrO MOIB30BATENIA: 0OYUEHHE OUCKY,
0TOOpY U KPUTHYECKOM OLEHKE HH(POPMAIIHH.

3.6. CoBepIIeHCTBOBAaHHE IIPENOCTABIIEMbIX OUOIMOTEKOM YCIyT HA OCHOBE BHEIPEHHS HOBBIX
UHQOPMAIMOHHBIX TEXHOJNOTHH ¥  KOMIBIOTEpU3AlMK  OHOIMOTEUHO-MH(OPMAIMOHHEIX
IPOIIECCOB, POPMUPOBaHHE KOM(POPTHOMH GHOMIHOTEUHOM CpPEIbL.

3.7. bBecnnaTHOe IIpeNOCTaBICHHE IUKOJNbHUKAM B IIOJb30BAHME HA BpeMs IONyYEHHUS
00pa30BaHKs YYeOHHKOB U Y4eOHBIX OCOOHH 13 GHOINOTEYHOrO GOHMA.

4. OcHoBHbBIE QYHKIUH OUOINOTEKH

JIns peanuzaryy OCHOBHBIX 3a1a4 IIKOJIbHAS OMOIHOTEKA:

4.1. OcymecTBseT OCHOBHBIE (GYHKIHH GHOIHOTEKM — OOpasoBaTeNbHas, HHGOPMAIMOHHAS,
KyJIbTypHas.

4.2. ®opmupyer ¢oHA OGHOTHOTEYHO-HHOOPMALMOHHEIX PECYPCOB 06IIE0Opa3oBaTeNbHOM
OpraHU3aIHH:

— KOMIUICKTYET YHHMBEPCAJbHBIA (OHI y4eOHBIMH, XYOOXKECTBEHHLIMH, HAYYHEIMH,
CIIPaBOYHBIMH, NMENArOrHYECKUMHU M Hay4HO-NOMYJLIPHBIMU JOKYMEHTAMH Ha TPAIUIHOHHBIX M
HETPaJUMOHHEIX HOCHTENAX MH(OpManuy, yduThiBas DenepaibHblil CIIHCOK 3KCTPEMHUCTCKOM
JUTEPaTypHl, 3alpEIleHHOW K PaclIpOCTpaHEHHIO Ha Tepputopud Poccuiickoit ®eneparum,
yTBEpXIeHHBIH DenepanbHbIM OpraHOM UCIIOTHUTEILHOM BIACTH;

— mononHAeT $oH HHOOPMALMOHHBIME pecypcamu ceTu HurepHer, Gasamu M GaHKaMU
JAaHHBIX IPYTUX YUPEKIECHUHN U OpraHu3alluii;

— OCYIIECTBIISET pa3sMELICHUE, OPTaHU3aIUIO ¥ COXPAHHOCTH JOKYMEHTOB.

4.3. Co3paet HHOOPMAIHOHHYIO HPOLYKIIHIO:

— OpraHu3yeT W BeleT CIpaBOYHO-OmOnmorpaduyeckuil ammapar: xatauors (anpaBUTHBIH,
CUCTEMAaTHYECKHH), KapTOTEKH (CHCTEMaTHYeCKyi0O KapTOTEKy cCTaTeif, TeMaTHYecKue
KapTOTEKH), 3JIEKTPOHHBIM KaTajuor, 0a3bl HaHHBIX MO MPOQUI0 00mEeo6pa3oBaTEIbHOM
OpraHu3aIyy;

— paspabaThiBaeT peKOMEHJaTeNbHble OubIMorpapudeckue mocobus (COMCKH, 0630DHI,
yKa3aTely U T.I1.);



— obecneunBaeT HHPOPMHUPOBaHUE MONB30BaTeNeH 00 HHGOPMAIIMOHHOH IPOAYKLIUH.

4.4, OcymectBnger muppepeHIHpOBaHHOE OUOIHOTEUHO-MH(DOPMAIMOHHOE O06CIyKUBAHUE
00yJaromuxcs:

— o0cioyxuBaHue YuTaTeNe Ha abOHEMEHTE, B YUTAJILHOM 3aJI€;

— IpeaocTaBisAeT HH(GOPMAIMOHHBIE PECYPCHI Ha Pa3IMYHBIX HOCUTENAX HA OCHOBE M3yYEHHUS
HX HHTEPECOB U MH(GOPMAIIMOHHBIX TIOTPEOHOCTEH;

— CO3[aeT YCJIOBHS Ui pealu3alldd CaMOCTOSTENBPHOCTH B OOy4YEeHHM, II03HABATEIBHOH,
TBOPYECKOM AEATETHFHOCTH C OIIOPOH Ha KOMMYHHUKAIHUIO;

— CIIOCOOCTBYET pa3BHTMIO HABBIKOB camM000ydeHMs (ydacTHe B CETEBBIX OJUMIIHAnax,
TEJIEKOMMYHHUKAIIOHHEIX IIPOEKTax B CHCTEME TUCTaHIIMOHHOIO O0YUEeHU);

— opragmsyer oOydeHHE HaBBIKAM HE3aBUCHMOIO OHONMOTEYHOro IONB30BATENd M
moTpebuTens uHGOpPMaIK, COIEHCTBYEeT UHTETpallii KOMIUIEKCA 3HAHUM, YMEHUH U HAaBBIKOB
paboTHI ¢ KHUTOH U MH(OpMAaLIHe;

— OKa3pIBaeT MH()OPMAIMOHHYIO MOJNEPKKY B PEIIeHUH 33124, BO3HUKAIOIMX B IIPOIIecCe MX
y4eOHOI, caM000pa30oBaTENIbHOM U JOCYTOBON AESITEIBHOCTH;

— OpraHm3yeT MacCOBbIE MEpONPHITHS, OpPUEHTUPOBAHHBIE Ha pasBUTHE oOmeHd, u
YUTATETBCKOM KYIbTYPHI IMYHOCTH, CONEHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIIIIEHUS.

4.5. Ocymectpnger nupdepeHIupOBaHHOE OUOIMOTEUHO-HHPOPMAMOHHOE OOCIy KUBaHHUE
IIeJarOTUYeCKUX pabOTHUKOB:

— BBIBJIIET HMHG)OPMALMOHHBIE ITOTPEOHOCTH X YAOBIETBOPSET 3aIPOCHl, CBSA3aHHBIE C
o0y4eHneM, BOCOIUTaHHEM U 3I0POBLEM JETEH;

— co3gaeT OaHK IeNAarorudecKkoil HMHpOpMAnMU KakK OCHOBBI €IUHOW WHQPOPMAIMOHHON
ciy)0bl 0011e00pa3oBaTeNbHOM OpraHU3alyy, OCYIIECTBISET HAKOIJIEHHE, CHCTEeMAaTH3AIMIO
uHpOpMaIMHK IO IpeaMeTaM, pa3aenaM 1 TeMam;

—  CcIocoOCTBYET MPOBENEHHIO 3aHATHI IO HOPMUPOBAHUIO HH(POPMAIIMOHHON KYJIBTYPHI.

4.6. OcymectBuaeT mudpdepeHIHpOBaHHOEe OUOIHOTEYHO-UH(POPMAIMOHHOE O0CIyXUBaHUE
poauTenei (MHBIX 3aKOHHBIX NpeICTaBUTeNel) 00yJaromuxcs:

— YOOBJIETBOPSET 3amlpoChl IONb30BaTeNed W HMHPOPMUPYET O HOBBIX IIOCTYIUICHHUSX B
OubmuoTeKy;

— KOHCYJBTHPYET II0 BOIpOCaM YUeOHBIX U3NaHUM yJaniuxcs MIKOJIBL.

4.7. OcymecTBNseT BBEACHUE HEOOXOAUMON TOKYMEHTAIMH II0 y4eTy 6ubnauoTeynoro ¢poxaa u
00CITyKMBaHUIO YUTATENEH B COOTBETCTBUHU C YCTAHOBJICHHBIM IIOPSIKOM.

4.8. IlpoBomuT MOMyNApU3ALMIO JTUTEPaTYpsl C MOMOIIBI0 HMHIMBHIYAJIbHBIX, PYNIOBBIX M
MaccoBEIX (opM pabothl (Oecen, BhICTaBOK, Oubnuorpapuueckux 0630poB, 00CYKIEHUH KHUT,
YUTATENbCKUX KOHPEPEHIUH, TUTepaTypHBIX BEUEPOB, BUKTOPUH U Jp.).

4.9. ObecreunBaeT COOTBETCTBYIOIIMN CAHUTAPHO-TMIMEHUYECKUH PEXUM U ONarompusTHEHIE
YCTIOBHS UL OOCITY>KMBAHUS YUTATENEH.

4.10. TIpoBOOUT M3y4EHUE COCTOSHUS YUTATENHCKOIO CIpoca (CTENEHH €ro yIOBIETBOPEHUS) C
1enbi0 GOPMUPOBAaHNS ONTUMANIBHOTO cocTaBa OubaroTeyHoro Gpoua.

4.11. Cucremaruuecku HHGOPMHUPYET YUTATENEH O MEATEILHOCTH MIKOJIBHON OHOIMOTEKH.

4.12. ®opmupyer OHONHOTEUHBIH aKTUB, INpHUBIEKAET YUTATENed K ydacTuio B paboTe
COBEIIATEIHHOTO OpraHa — OMOIMOTEYHOr0 COBETA M aKTHBA YATATENEH.

4.13. ObGecmeuuBaeT TpeOyeMBIl peXHUM XpaHEHHS M COXpaHHOCTH Oumbmmoreusoro ¢oHza,
COIJIACHO KOTOPOMY XpaHeHHE yUeOHUKOB OCYILECTBIISETCS B OTAEIEHOM IIOMENIEHU.

4.14. Opranumszyer paboTy mo coxpaHHOCTH OumOmuMoTeuHoro ¢onma oOuIe0OpazoBaTeNbHOM
OpraHu3aIyy.

5. Opranusanus JesTeJbHOCTH O0M0IHOTEeKH
5.1. BubnuoreyHo-uHPOPMAIIMOHHOE 00CTYKUBaHKUE OCYIIECTBILETCS HA OCHOBE OHOINOTEYHO-
HHQOPMAIIMOHHBIX PpECypcOB B COOTBEeTCTBHM ¢ (DenepanbHBIMH TIOCYIapCTBEHHBIMHU



oOpa3oBaTeNbHBIME  CTaHAAapTaMy, Y4eOHBIM M  BOCIHTATEIBHBIM IUIaHAMH  IIKOJIEBL,
IIpOrpaMMaMH, IIPOEKTaMH U IUIaHOM paboThI MIKOJIBHON OUOIHOTEKH.

5.2. CpooHcopckass IOMOIIb, IONydYeHHas OWMOMHOTEKOHl B BHAE IENEBBIX CPEACTB Ha
KOMILIeKTOBaHME (POHIA U 3aKyIIKy 000pyJOBaHHUS, HE BlI€UeT 3a CO00M CHMMKEHUS HOPMATHBOB
1 (uwmm) abCOMIOTHBIX pa3MepoB (GHMHAHCHPOBaHMSA M3 Olomxera. J[eHEXHBIE CpEeICTBa 3a
CIaHHYI0 OMOMMOTEKOH MaKynaTypy pacXoAylOTCA Ha YIy4IleHHe MaTepHaTbHO-TEXHHYECKOH
6a3pl  OmMONMOTEKH, MONNUCKY INpodeCCHOHANBHBIX H3JaHUM, KOMIUIEKTOBaHME (oHIa
JIOKYMEHTOB.

5.3. Obmeobpa3oBarenpHas OpraHU3alMs CO3JaeT YCIOBUSA OIS COXPAHHOCTH Aalllaparypel,
000pyIOBaHUA U MUMYILIECTBA IIKOJBHOM OHOIHOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M Ka4YECTBO KOMILIEKTOBAHUS OCHOBHOTO (oHIA
6u6IHOTEKN, KOMIUIEKTOBaHHE y4eOHOro (OHIa B COOTBETCTBHHU C (edepaTbHBIMK IePEUHIMU
y4eOHUKOB M y4eOHO-METONWYECKUX W3IOAaHWHM, CO3JaHHe HEOOXOOMMBIX YCIOBHH Uit
JEATEIPHOCTH  OMONMOTEKM HeceT JAUPEeKTOp IIKOJIBI B COOTBETCTBHH C Y CTaBOM
001e00pa3oBaTeNbHOM OpraHu3aIii.

5.5. Pexum paGoTsl 6uOIMOTEKH ONperersieTcs IeJaroroM — OuOIMoTeKapeM B COOTBETCTBHHM C
IIpaBUJIaMU BHYTPEHHETO pacIopsiaka o0meo0pa3oBaTeIbHOM OpraHu3alyy.

5.6. Ilpu onpenenenuu pexxuma paboTsl OHOIHOTEKH IIPELyCMATPHBAETCS BEIIEICHHE:

— JIByX 4acoB pabo4ero BpeMEHH €XXEJHEBHO Ha BBIIOJHEHNE BHYTPHOUOIHOTEUHOM paboTH;
— OJHOIO pa3a B MECALl — CAaHUTapHOIrOo JHS, B KOTOPHIH 0OCIy)XMBaHUE IIOJb30BaTENIEi HE
IIPOM3BOIUTCS

— HE MEHee OJHOTO pa3a B MECSI — METOIMYECKOTO ITHS.

6. Opranu3zanus padoThI IO BHISBJICHUIO JOKYMEHTOB, BKIWYEeHHbIX B ®COM

6.1. Pabota ¢ noxymentamu, BKIrOUeHHEIME B @COM, COCTOUT U3 CIIEAYIOIINX HAPaBICHHHA:
— OTCIeXHBaHHE 00HOBIEeHNN PenepaabHOro CIMCKa SKCTPEMHCTCKUX MaTepHaoB;

— cBepka bubmuoreunoro gorna c PCOM;

— PpEeruCTpalys U 3aIl0JIHEHUE JOKYMEHTOB,;

— u3bATHE M3 (DOHIA M3JAHUM M JOKYMEHTOB, KATAIOXHBIX KapTOYeK H3 YMTATEIbCKHUX
KaTaJIOroOB, JICKTPOHHBIX MaT€PHUaJIOB U3 OTKPHITOTO AOCTYIIa;

— OnoxupoBaHue JOCTyINa K caiiTaM, BKIIIOYeHHEIM B DCOM.

6.2. ITopsnox paboTHI COTPYAHUKA GHOIHMOTEKH LIKOJIBL:

6.2.1. Ilpn xoMIUleKTOBaHWM OHOIHOTEYHOro (OHIOA, Ha 3Tale 3aKaza WM INOCTYILICHHS,
HE3aBUCUMO OT HMCTOYHMKA KOMIUIEKTOBAaHHS (BHEIIHSS OpraHU3alys, B Jap U Ip.) MPOBOIUT
o0s3aTenpHyI0 cBepKy u3maHuit ¢ ®COM c 1enpio HeIomyIeHns Nonaganus B OU6IMOTEeYHbIIH
(boHL 3ampeIeHHbIX MaTePHUAIOB.

6.2.2. Cucrematmdyecku (He pexxe 1 pasa B Mecsn) ciemur 3a obHoBneHmeM ®COM u
OIEpaTHBHO HMH(GOPMUPYET aIMHHUCTPAIMIO ¥ KOJUIEKTHUB IIKOJEI, COXpAaHAET OOHOBIICHHBIHA
CIIHCOK B 3JIEKTPOHHOM BHJE Ha KOMIIBIOTEPE B OTIEIBHOM Iamke U B medyaTHOM Buae. CImucok
JOJDKEH COAEPKaTh NaTy OOHOBIEHUS.

6.2.3 OcymecTBIseT IIAHOBBIH KOHTPOJb 33 BBIABIEHHEM B (DOHAAX IIKONBHOH GHOIHOTEKH
u3nanui, BKIoYeHHBIX B PCOM. Caepka npoBomutcs (He pexke 1 pasa B KBapTai) IIyTeM
comocTaBieHus 6ubmuorpaduyeckux 3ammceil xarajora M KapTOTEK U IEpPEYHS MaTEPUaIoB
OCOM.

6.2.4 3anonnser «KypHan cBepku (DemepalbHOr0 CHOHMCKA 3KCTPEMHUCTCKHX MATEPHANOB C
donmom 6ubmiorexu yupexxnenusy» ([Ipunoxenne Ne 1).

6.2.5. CucremaTriecku (He pexe 3 — X pa3 B rox) npoBoaut ceepky ®COM ¢ 31eKTpOHHBIME
IOoKymeHTaMM M IHTepHeT-caliTaMu, HOCTYH K KOTOPBIM BO3MOXEH C KOMIIBIOTEDPOB,
YCT@HOBJIEHHBIX B OuOnmoreke mKonbl. CBepka B 00sS3aTENbHOM MOpAAKE (GUKCHPYETCS B
«Xypnane cepku denepabHOrO CIHUCKa 3KCTPEMUCTCKMX MaTEPHAIoB ¢ (GOHIOM GH6IMOTEKH
wxonel» (ITpunoxenue Ne 1). BrokupoBanwe mocTyma K caiitam, BKIIOYeHHBIM B OCOM,
npoucxonut Ha Proxy-cepsepe.



6.2.6 Ilpu oOHapy)XeHUH 3alpelleHHBIX MaTepHajoB M3BIMAaeT MX M3 OTKPHITOro IOCTyma K
¢Gouxy OMONMOTEKM IIKONBI, XPAaHUT B 3aKPBITHIX MU JOCTyNa IOJb30BaTeled MecTax,
OCYILIECTBJISET X CIMCaHue s mocnenayromero yauuToxenus (Ilpunoxenune Ne 3).

Crucange MpOBOAUTCS B COOTBETCTBUH C «IIOpsAKOM ydeTa JOKYMEHTOB, BXOASIIMX B COCTaB
6ubmuoreunoro dpouma» (Ilpukas Munucrepcrsa KyabTypsl PO ot 08.10.2012 1. Ne 1077).

Axt momnuceiBaercs Komuccueit mo crmcanuto. OQuH 3K3eMIULIp IepegaeTcs B OyXranTepHro,
BTOPO# 3K3eMILIsp Xpauutcs B 6ubnuorexe OO (B COOTBETCTBUM C HOMEHKIATYPOH’ NEN).

6.2.7. Cniucannsle u3mauus, BkmoueHHele B ®COM, nepemaer Komucecuu 1o yHUYTOXEHHUIO
JOKYMEHTOB, CO3JaHHOM Ha OCHOBaHMM IpHMKa3a OUPEKTOpa MIKONBL Ilocme yHMYTOXEHHS
JOKYMEHTOB  OKCTPEMHCTCKOTO  COJEpXaHWs, COCTaBIAETCS COOTBETCTBYIOIMHA  AKT
(TIpunoxernue Ne 3). AKT COCTaBISETCA B IBYX OK3EMIULApAx, OOHMH JK3EMILIAp IEPENacTCd B
OyXTaJTepHIO, BTOPOH SK3eMILIIp XpaHUTCS B OuOIuoTeke (MOAMUBaeTCA K AKTy Ha CIIMCaHHE).
6.2.8 H3piMaer KapToukd C OuOMMOrpadUYIEeCKMMH 3alMCSIMU Ha BBIABIEHHBIE B (GoHIE
IIKOJIbHOM OMOIMOTEKH 3alpellleHHbIE H3IaHNUs U3 YUTATEeNbCKUX KaTaJOrOB M KapTOTEK.

6.2.9 CocraBnfer CBOIHBIM AKT O YCTaHOBJIEHHOW IaHHOM MHCTpyKuued ¢opme Ha
BBIABJIEHHBIE B ()OHIE IIKOJIBHOM OubmuoTeku 3anpermennble u3nanus (Ilpunoxenne Ne 2). Akt
moanuceBaeTcs KoMmuccueit Mo MpoBEpKE SKCTPEMMCTCKUX MaTepHalioB, BKIIOYEHHBIX B
®COM, u XpaHutcs B OMOIHOTEKE IKOJIBI B COOTBETCTBHM C HOMEHKIIATYpO# Iell.

7. Opranuzanus, ynpapjeHue H TaThI

7.1. OOGmee pykoBOACTBO OHONIMOTEKOM ¥  KOHTpPOIb 3a €€  JesATeJbHOCTBIO
OCYIIECTBIIAET QUPEKTOP IIKOJEI, KOTOPBI YTBEPXKAAeT HOPMBI U  TEXHOJOTHMYECKHE
TOKYMEHTHI, IUIaHBl U OTYETHI 0 pabore 6uOmHoTeKH. JJUPEKTOP HECET OTBETCTBEHHOCTH 3a BCE
CTOPOHBI AEATENFHOCTH OMONIMOTEK, B IEPBYIO OYepelb, 332 KOMILJIEKTOBAHHE M COXPAaHHOCTh €€
dbonna, a Taroke 3a cozganue KoMGbopTHON HHHOPMALMOHHON CpelIBI 111 YUTaTENeH.

7.2. PykoBOACTBO OWUOIMOTEKOH OCYLIECTBISET 3aBeqyloIuii OuOnuoTekoi (memaror —
OubIHOTeKaph), KOTOPHIA HECET OTBETCTBEHHOCTh B IIpefieNaX CBOEH KOMIIETEHLMH IIepen
JUPEKTOPOM ILIKOJIBI, 00YJaIONIUMUCS, UX POIUTENSIMH (MHBIMU 3aKOHHBIMH IPEICTaBUTEIIIMH)
3a OpraHM3allMi0 H  pe3yJbTaThl JeATeNbHOCTH OuOIMOTEKM B COOTBETICTBHM €
(bYHKIMOHATEHBIMU 0053aHHOCTAMH, IIpe1yCMOTPEHHBIMHU KBaTH()UKAITMOHHBIMHU
TpeOGOBaHUSIMH, TPYIOBEIM JOTOBOPOM U Y CcTaBOM 00meo0pa3oBaTeIbHON OpraHu3alyu.

7.3. Ilenaror-6ubaunorekaps (6uOIMOTEKaph) Ha3HaYaeTCs OUPEKTOPOM 00meoOpa3oBaTenbHOR
OpraHu3alyy, SBIAETCI WIEHOM IEJarorMueckoro KOJUIEKTMBa M BXOOUT B COCTaB
MeIaroruyeckoro COBeTa MKOJIbI.

7.4. Tlenaror-6ubmuorekaps (6uOIHOTEKAph) OTBEYAET 32 OpraHU3alUI0 paboTH OMOIMOTEKH U
pe3ynbTaThl ee JEATEIBHOCTH, COCTaBISeT OAOBBIE ITaHBI M OTYET O paboTe, KOTOpHIE
obcyxmarorcs Ha IlemarornyeckoM COBETE€ M YTBEPXKAAIOTCS OUPEKTOpoM. ['0noBoi miiaH
paboTEl OHMONIMOTEKM SBISAETCS YacThbl0 OOINero TIoJOBOrO IUIaHa 00IeoOpa3oBaTeIbHON
OpraHM3aIIH.

7.5. Ha paboTy B OHOMHOTEKY IIKOJBI IPHHUMAIOTCS JHIA, HMMEIOIIHE HEoOXOAUMYIO
IpOeCCHOHATBHYI0 MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHHAM KBaTH(QUKAIMOHHOH
XapaKTepUCTHKH IO JODKHOCTM M  IIOMYYEHHOH CIEUMaNbHOCTH, IOATBEPXKICHHYIO
JOKyMeHTaMH 00 00pa3oBaHuMM U (WIK) KBATU(PUKALIIY.

6.6. I'padux pa®oTHl MIKOIBHON OMOIMOTEKM YCTaHABIMBAETCSA B COOTBETCTBHU C PACIHCAHHEM
paboTel 00meoOpa3oBaTenbHOM oOpraHu3anuu. J[Ba yaca paboyero OHA BBIIENSETCd Ha
BBIITOJIHEHUE BHYTPH OHOIHMOTEYHOM paboThl. OmuH pa3 B Mecsl B OUOIMOTEKe NMPOBOAUTCA
CaHUTApPHBIA JEHb.

7.7. Ulrar OubmuHOTEKM M pa3Mepbl OIUIaTHl TpyAa, BKIIOYAs HOIUIATHI M HaJOaBKU K
JIOJDKHOCTHBIM OKJIaiaM, YCTaHaBIMBAIOTCA B COOTBETCTBUM C IEHCTBYIOIMMME HOPMATHBHBIMU
[IPaBOBBIMHU JOKYMEHTAMH C YI€TOM 00BEMOB U CIOXKHOCTH PaboT.

7.8. TpynoBble OTHOIIEHMS PabOOTHMKOB OHONMOTEXKH M 00IeoOpa3oBaTENbHOH OpraHH3alyH
PEryIUpYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOrO HE IOJDKHBI IPOTHBOPEYUTH
TPYZOBOMY 3aKoHOAaTeNbCTBY Poccuiickoit denepanuu.



7.9. Ilemaror — OuONIMOTEKAaph IOMIEKUT aTTECTAllMM B COOTBETCTBHH C IOPSIKOM,
ycraHoBineHHBIM IIpaButensctBom  Poccuiickoit ®epepanuu, IODKEH  YIOBIETBOPSTH
TpeOOBaHMUSIM COOTBETCTBYIOIMINX KBATH()UKAIIMOHHBIX XapaKTePUCTHK, Y cTaa U [TonoxeHus.
7.10. bubnuoreunsIit pabOTHUK IOJDKEH CTPOro coOmoars Hactosmee [lomoxeHue, mpaBuia u
TpeOOBaHMS OXpaHBl TpyJa X IIOXKapHOW OE30IaCHOCTH B IIOMEIICHHH OWONHOTEKM ¥ B
001meo6pa3oBaTeNbHOM OpraHU3alHy.

8. IIpaBa, 00A3aHHOCTH ¥ OTBETCTBEHHOCTH PA0OTHUKOB OMOJIHOTEKH

8.1. Ilenaror — 6uGIHOTEKAPh HMEET IPABO:

— CaMOCTOATENIFHO BBIOMpATh (OPMBI, CpeICTBa ¥ METOABI OHOIMOTEYHO-HH(DOPMAIIHOHHOTO
obcmyxuBaHUSA 00pa30BaTENIHLHOM U BOCIIUTATEIBHOM NESATENILHOCTH B COOTBETCTBUH C HENAMH U
3aJaJaMH, YKa3aHHBIMH B HacTosmeM [Tonoxenun u ¥YcraBe 00pa3oBaTeIbHOM OpraHu3alliH;

— IIPOBOAMTH B YCTAaHOBJICHHOM IOpsAnKe (paKkynbTaTUBHBIE 3aHATUSA, YPOKH H KpPYXKKH
6ubnuoreyno-OubnuorpaguecKux 3HaHUH U HHHOPMAIIMOHHON KYJIBTYPHI;

— ONpenensITh UCTOYHUKK KOMIUIEKTOBaHUS HH(GOPMAIMOHHBIX PECYPCOB;

— H3bIMaTh M pEaIM30BbIBATH AOKYMEHTHI U3 (DOHIOB B COOTBETCTBHHM C MHCTPYKLHEH II0
ydery 6ubmoreusoro GoHa;

— ONpelendTh B COOTBETCTBHM C IPaBHJIAMH IIOJB30BAHUS OHOIMOTEKOH, YTBEpXKIECHHBIMH
IOUPEKTOPOM ILUKOJBI, M IO COMJIACOBAHMIO C PONHUTENBCKMM KOMHTETOM BHIBI M pa3sMephl
KOMIIEHCAlUH yiiepOa, HAaHECEHHOTO IT0JIb30BaTEIMU OHOIHOTEKH;

— B3BICKMBAaTh B COOTBETCTBHUM C JEHCTBYIOIIMM 3aKOHOHATENECTBOM KOMIICHCAIIMIO
ymepba, HaHECEHHOT0 IOJb30BaTEsIMU OUOIMOTEKH, 32 HECOBEPUICHHOIETHUX II0JIb30BaTENEH
OTBETCTBEHHOCTbH HECYT 3aKOHHBIE IIPEICTABUTEIH;

— BHOCHTH IIPENJIOKEHHS AUPEKTOPY IIKOJBI 10 COBEPIISHCTBOBAHHUIO OILIATHI TPYHAA, B TOM
4yuClle Han0aBOK, NOIUIAT M IPEMUpPOBaHUS PaOOTHUKOB OHONHOTEKH 3a IOIOJHHTEILHYIO
paboTy, He BXOINIYIO B KPYr OCHOBHBIX OOSI3aHHOCTEH pabOTHMKOB OMOIMOTEKH; IIO
KOMITEHCAIIMOHHBIM MEPOIIPUATHSM, CBSI3aHHBIM C BPEIHBIMH YCIOBHAMH Tpyna (OubimuoreuHas
BB, IPEBBIIIEHNE HOpMaTHBa paOoThI Ha KOMITBIOTEpE).

— y4acTBOBaTh B YIpaBlIeHUH 0OImeoOpa3oBaTeNbHOM OpraHm3almedl B MOPSAAKE,
OIIpeleNIIeEMOM Y CTaBOM;

— Ha aTTeCTallMI0 COIVIACHO IOPSAKY, HM3J0XKEHHOMY B COOTBETCTBYIOIIMX HOPMATHBHBIX
aktax [IpaBurenscrea PO.

— OBITH IpEeICTABIEHHBIME K Pa3sIUYHBIM (OpMaM MOOIIPEHHUS, HArpaJaM U 3HaKaM OTJIHYMS,
IIPENyCMOTPEHHBIM 1711 paOOTHUKOB 00pa30BaHUs ¥ KYJIbTYPEL;

— YyYacCTBOBaTh B COOTBETCTBHMHM C 3aKOHOZATenbCTBOM Poccuiickoit demeparuu B paboTe
OHONMHOTEYHBIX ACCOLMALIUI MK COIO30B.

8.2. Ilenaror-6ubauorexaps o0s13aH:

— ofecneunuTh MONB30BATEIAM BO3MOXHOCTH pa0OTHl ¢ HHQPOPMAIMOHHEIME pPECYPCAMH
OMOIHOTEKH;

— HMH(OPMUPOBATH OJIB30BaTENEH 0 BUIAX IPENOCTaBIIeMBIX OHOIMOTEKOM YCIIyT;

— ¢opmupoBaTh (GOHIBI B COOTBEICTBHH C YTBEP)KIECHHBIMH (DeNepalbHBIMH NEpPEYHIMH
yueOHBIX H3JaHHuH, 00pa3oBaTENBHBIMH IpOrpaMMaMu 00IIe00pa3oBaTENbHON OpraHM3aIMH,
MHTEpEecaMy, IOTPeOHOCTAMH U 3alpOCaMU BCEX KaTErOpHil MMOJIb30BaTENEH;

— COBEPINEHCTBOBATh HHPOPMALMOHHO-O0uOIHorpaduueckoe i GUGIMOTEYHOE OOCITYKUBAHHE
I10JIb30BATEJICH

— obecrmeynBaTh COXPaHHOCTE UCIIONB30BAHUS HOCHTENEH HHPOPMALIUY, UX CHCTEMATH3ALHIO,
pa3MeIleHre U XpaHeHue;

— obecreynBaTh peXxuM paboThl B COOTBETCTBHH C MOTPEGHOCTAMY II0JIB30BaTENel 1 paGoTol
IIKOJIBL;

— BECTH JNOKYMEHTAlMIO OMOIHMOTEKM M OTYUTHIBATHECS B YCTAHOBJIEHHOM IIOPSIKE IEPEN
JIMPEKTOPOM 00IIe00pa3oBaTeIbHOM OpraHu3aluH.

8.3. bubmuoTeuHslit paGOTHUK HECET OTBETCTBEHHOCTE:



